
Cashbook Basics 
CONCEPTS WHICH DRIVE OUR BALANCE 
AND SETTLEMENT PROCESSES 



Overview 
A cashbook is a tool that 
proves your balances on a 
daily basis. 



Left Side 
This side represents values 
entered into your software. 

 



Right Side 
This side represents the money IN 
the BANK: Deposits, Investments,  



Balancing 
For you cashbook to function 
properly anything entered 
into the software should 
have a corresponding 
deposit/warrant etc… 



The Transition 

from daily balancing  

to SETTLEMENT 

But first… just to break it up a little bit 

 



Settlement 
THIS IS  WHY WE DO WHAT WE DO… 



49-TC Certification 



When settlement is finished you will receive: 

Balancing Settlement 

• Transfer by quietuses 

• Disbursement report 



That is Cashbook and 
Settlement in a nutshell 
QUESTIONS… 

Weston Reed 
P: 765-456-2023 
E: wes.reed@howardcountyin.gov 


